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PRACTICAL INFORMATION 1.

Orientation Week / Summer Semester 2020/2021

Zuzana Hamdanieh, International Relations Office
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Main Topics

Practicalities after the arrival + important reminders

Who is Who ( inroducing coordinators)

Documents — Safety and Health Protection (Report), Confirmations, LA
Registration of courses, Enrolment Form (EF)

Palacky University ID

Medical care: European Health Insurance Card (EHIC), COVID testing
Public Transport Card (Trampass)

Accommodation Rules / Accommodation Subsidy

Waste Management Municipality Fee

Czech Language Course

Academic calendar, national holidays, deadlines

Zuzana Hamdanieh, International Relations Office
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Who is Who?

Institutional coordinator / Mrs. Yvona VVyhnankova (International
Relations Office) — staff exchanges, bilateral agreements

Incoming Student Coordinators = contact person/ general and
practical issues

Faculty coordinators(see the list of coordinators)

- each faculty has a Faculty International Relations Officer

- STAG/ registration of courses, Final Transcript of Records(ToR)
Departmental coordinators = responsible person

- information on courses, study plan

- person to sign the Learning Agreement/ guarantee your study plan

Zuzana Hamdanieh, International Relations Office
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Central International Relations Office (one office)

(coordinates international agenda on the central level, provides support to
Faculty International Offices, etc.

Institutional coordinator

Incoming student coordinators

Faculty International Relations Offices (8 offices)
Faculty coordinators
Departmental coordinators

Zuzana Hamdanieh, International Relations Office
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Central Office Incoming Students Coordinators

Ms. Yvona Vyhnankova — Erasmus Institutional Coordinator

Ms. Zuzana Hamdanieh — Erasmus KA103 — EU + Turkey

Ms. Eva Ohniskova — Erasmus KA107 — out of EU

Ms. Tereza Kalouskova — Erasmus KA107 — out of EU (Georgia)
Cooperation Agreements (Belarus)

Ms. Stépanka Pfidalova — Cooperation Agreements (Latin America)

Zuzana Hamdanieh, International Relations Office
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Faculty Coordinators

Faculty of Arts Simona.cerna@upol.cz

(Philosophical Faculty)

Faculty of Education jana.dostalova@upol.cz
Faculty of Science dana.gronychova@upol.cz
Faculty of Medicine & Dentistry petra.nakladalova@upol.cz
Faculty of Physical Culture tereza.havlova@upol.cz
Faculty of Law radana.kuncova@upol.cz
Faculty of Health Sciences irena.jedlickova@upol.cz
Sts Cyril and Methodius Faculty of petra.hubena@upol.cz
Theology

Zuzana Hamdanieh, International Relations Office
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Registration of courses in UP system STAG
(study agenda)

Online In IS/ISTAG Notes:
All students must have their courses registered in STAG! EF = enrolment form
Dead“ne — as ap /different deadlines for faculties (ye"OW card)

Who does the registration in STAG?

Faculty of Arts — student , 4 weeks for changes from 15.2.2021

Faculty of Law — coordinator, registration of all subjects, 2 weeks for changes
Faculty of Science — student + coordinator in office hours or via email
Faculty of Physical Culture — student + coordinator, 2 weeks for changes
Faculty of Medicine — coordinator + EF is used

Faculty of Health Sciences — coordinator + EF is used

Faculty of Education — student by 22.2.2021, 2 weeks for changes

Faculty of Theology — student by 22.2.2021 + coordinator

Zuzana Hamdanieh, International Relations Office
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Enrolment Form/ ,,yellow card*

« Required at the Faculty of Medicine, Health Sciences,
Theology

* Itis necessary to fill in the form as soon as possible upon your
arrival.

« Have the form confirmed by UP teachers.
* Check instructions from your coordinators!

Zuzana Hamdanieh, International Relations Office



Name/Jméno: SHELDON (CoDPER

Academic year/Akademicky rok: @

Summer

Semester

Semester/Semestr:
Course code/ Course title and time / Lecturer / ECTS credits amount /| Enrolment approval/ Date and signature/
Kéd kurzu Nazev kurzu a ¢as konani Vyuéuijici Pocet kreditt Potvrzeni o zapisu Hodnoceni Datum a podpis
A | INTRODUCTION 1O Cretd CTVRE / ¥ ' _ .
KAA[LKO3| Lirera ey couoQuinh & Wep 16:4q di- UVNGSTONE 4 1('/'({“ A == 4.4

More information on courses at https://edis.upol.cz/cc

NAME:

FACULTY APPROVAL

Focudby Co ordwaler

SIGNATURE:

B~ —

DATE:

0.02.01F

STAMP:
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POSSIBLE VARIATIONS OF ERASMUS+ STUDY MOBILITIES AND SUBSEQUENT IMPACT
ON FINANCIAL SUPPORT IN ACADEMIC YEAR 2020/2021

STUDY IN PERSON, STUDY ONLINE, STUDY ONLINE, MOVE ABROAD
STAY ABROAD STAY ABROAD STAY IN CZECHIA DURING MOBILITY

Study programme / traineeship D e e B

Study programme / traineeship Study programme / traineeship e bl i o virtual. Student can begin or
takes place abroad. Participant takes place online. Participant tatas Ra{t:eh:gzlnei.'P:rncEjan‘t finish their mobility online, from
stays abroad. stays abroad. stays in ech Republic. the Czech Republic.

GENERAL GUIDELINES FOR GRANT ELIGIBILITY

 Participants are eligible for grant support for a physical mobility or for the periods of a blended mobility when they are
physically present abroad.

e The period of a physical mobility or the physical part of a blended mobility must meet the minimum duration of 3 months for
study stays, and 2 months for traineeships.

» Unexpected circumstances may occur (restrictive measures adopted by relevant authorities or institutions, illness, etc.) and the
physical study mobility or the physical part of a blended mobility may be subsequently cut short. In these cases, force majeure
applies. The Erasmus+ programme coordinator of the sending institution must be informed of the situation immediately.

e The virtual part of a blended mobility, when students stay in Czechia, are not limited in duration.

 Participants are not eligible for grant support for a virtual mobility or for the virtual part of a blended mobility.

Zuzana Hamdanieh, International Relations Office
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International Mobility at Palacky University in 2020/2021

Physical mobility at the host institution =
in the host country = Olomouc, CZ

Exchange students arrive in a foreign country to
pursue a study program at a host/partner institution.

Students can study online from dorms/private
apartment, if possible participate in face-to-face
education, or practical training

Host institution confirms the period of stay, provides
ToR, the student is eligible to receive the Erasmus
scholarship

Virtual mobility in the home country

Exchange students do not leave their home country,
they enrol online in classes at a partner institution.

They study online from home.

Host institution confirms enrolment in virtual mobility,
provides ToR, but the student is not eligible to receive
the Erasmus scholarship (no expenses)

Zuzana Hamdanieh, International Relations Office
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Paperwork after the arrival ...

Zuzana Hamdanieh, International Relations Office
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Occupational Health and Safety Instructions and Obligation
so called Report

Please sign and upload into the UP application - section APPENDICES

Mandatory documents

Before arrival

Scan of ID card or passport (Please ensure that your passport is valid and that you attach a clear and Upload

legible photocopy of the personal data pags)

Medical Record Form (Only medical, health sciences students and physical culture physiotherapy major Upload

students if interested in clinical practice courses. Medical Form)
Evidence of English Language Competence (In case you choose courses from KAA/ you are obliged to Upload

upload the CEFR B2 certificate. Recommendead if you are not a native speaker )

After arrival
Occupational health and safety instructions and obligations ( Please upload with your signature after Upload
the arrival. Download the form here )
Recommended documents
Academic Transcript of Records (It may be relevant for some study majors to provide information on Upload
courses you have completed at your home institution, please upload)
Scan of EHIC (European Health Insurance Card) (Please ensure that your EHIC is valid including time of Upload
proposed study stay abroad. if not, arrange a new valid card and submit a copy after your arrival in the
international office)

Additional documents

Upload
Type File Size Uploaded
Passport Passport scan. pdf 321.72 KB 06.05.2020 17:01:46 x
Ehic EHIC scan.pdf 255101 KB 19.09.2020 01:28:25 x

Zuzana Hamdanieh, International Relations Office



Palacky University in Olomouc Please sign on the last page

Report

extinguishing flammable gasses

on the instruction of students of Palacky University in Olomouc (hereinafter referred to as “PU”) on basic extinguishing live devices under voltage up to 1,000 V )
obligations with regard to their compliance with occupational health and safety and fire prevention regulations. c) never use to extinguish the following: !1! loosely stored loose materials (sawdust, dust, wood shavings)
d) do not use in small confined spaces

Thigrety Undartale £ KHONTIE. I also acknowledge that I have been duly acquainted with the principles of occupational safety, namely:

i i inci i i intai i i d corrective actions while performing my job or related activities
nd rules of occupational health and safety and fire prevention, maintain the with occupational hazards and co ; P
e P o e : with the workplace, its surroundings and working conditions

Jectiee rHOnls ol pe it} R CR 0 o e \{Vith t.he c!eﬁned o pr.ocedures, (?bserve e with technological and work procedures, or as necessary working with contagious and biological materials and
prohibition to handle equipment for which professional qualification is needed (specified electric, gas and meéthiods for their disposal

Pressure equipm.ent, lasgrs etc.). lbwill a!sho Pai{ at.telntionfto ;ny ngn hte?ltl;’ a.r;g. safety,dand e t}!e requ}:red with instruction manuals for machinery, devices, electrical appliances, technical devices and tools, and with the use of
personal protective equipment, observe the principles of safe conduct in buildings and on premises where working tools

instruction and practical training take place, as well as during all other activities related to instruction. with safety signs, signage and signals

i ici i ini i iqui i for their use and storage, corrective
Furthermore, T will participate in any other compulsory training at PU departments and workplaces 1) with the effects of hazardous substances and flammable liquids, with methods se and :
. i . , irsid v ) u . actions, first aid principles and required decontamination procedures and procedures for elimination of accidents, as

e we!l x4 b ather wo;ll(pl?;;esb()f l'll:y prahc th?l ttramtl.ng arganznd by-the respoctive:teachof: peTYizor well as safety instructions provided by the manufacturer of the hazardous substance, or flammable liquid, safety
B t!le R e L P ls- 9r e mns: : : data sheets and instructions provided by the manufacturer on the label of the product
2. 1 will observe and follow the prohibition of entry, smoking, using naked flames, and any other warning 2) with the use of assigned personal protective equipment

signals, or other safety and fire protection signs, operational and fire fighting rules of the respective 3
workplaces, fire alarm plans, dormitory codes etc. I hereby confirm by my signature that 1 have been acquainted with the basic obligations arising from the

3. 1 will acquaint myself with fire alarm plans, fire fighting regulations, locations of the fire alarm service, exit occupational health and safety and fire protection regulations, and that I have fully understood them.
routes, and the placement of portable fire extinguishers, including the use thereof, or as the case may be,
other fire fighting tools for all buildings and premises (related to instruction), in which I will be present.

4. If I spot a fire, [ will try to extinguish it by all means available (unless my own safety is endangered). I will
announce the fire alarm by calling out HORI (FIRE in Czech) and immediately inform the teacher
(supervisor of the workplace) thereof, and report the fire by dialling 150 - Fire Rescue Service, or 112 -
European Emergency Call number. The 112 emergency call number is to be used mainly for more Cu rre nt

extensive emergencies.
Date

In such a case, I will provide the following details:
a) where the fire is (the address of the workplace on fire)
b) what is on fire (e.g. a chemistry laboratory, archives, a hospital ward)
c) who is calling (my first name and surname)
d) persons injured
e) the phone number [ am using
f) 1 will wait at the phone for a possible return call.

Student’s signature

bstances and flammable liquids.

1) Only persons coming into contact with hazardo )
fal protective equipment, or who use such fequipment.

2) Only persons who have been provided with pe

I will obey the instructions of the person in charge of the fire brigade (or its members), or of the Police of the
Czech Republic.

5. Without undue delay, I will inform my teacher (supervisor of the workplace) of all identified deficiencies or

faults, which could result in an injury, damage to health or fire. I will immediately inform him or her of all
identified deficiencies related to occupational health and safety and fire protection, and, if relevant, of injury
to me or other persons. I will have all injuries immediately treated, and subject to the circumstances I will
immediately ask the teacher (supervisor of the workplace) to record the injury or draw up an accident report.
After my sick leave terminates, I will submit the form called Report on Compensation for Pain and
Suffering (KOOPERATIVA a.s. insurance company) duly filled in and confirmed by the attending doctor to
the secretary of the respective department.
[ hereby acknowledge that accident insurance applies only to my pérson and my activities during instruction .
according to the programme of study, and is valid only in Europe. The insurance does not apply to free- S | gn at ure
time activities before and after classes, lectures, practical classes, day training programmes or
professional training plans, courses etc.

6. I hereby declare that I will observe the strict confidentiality of all sensitive personal details, and other facts
which I learn in course of my practical training. Should I breach such duty of confidentiality, I am aware of
possible sanctions under the Disciplinary Code of PU, and other possible sanctions pursuant to applicable
laws.
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Confirmation documents — arrival certificate

not required by all institutions — check instructions from your home institution

‘( UNIVERSITATEA BABES-BOLYAI - Erasmus+

Avram lancu street, no. 68
Tel-0264-4257.62
cci@ubbeluj.ro
weww.ccLubbchy). o
Cluj-Napoca, RO-400083

At the
beginning of
the study stay

ARRIVAL CERTIFICATE
(study mobility)

L / .
ek mrvs JTHFSORN/ EF

| hereby (name, ition) certify that
Ms/Mr T0ARL.. 2RSS A.....cveecrrrrerernierenns from Universitatea Babes-Bolyai,
Cluj-Napoca, ROMANIA (RO CLUJNAPO1) is enrolled as an ERASMUS* student at

) A - /4 g -
(host institution name) .. 424 L 4L LRLYEZLT T starting
with .. ... (dd/mm/yyyy).
Place and Date Host University
[L freac 7y Lo 7. Zo A4 (stamp and signature)

~)

G a2 ) o N

IVEORs Iy f T HDEX S ECOLD /AP

i
o v Olomouc
czits Palacké oot

Zahranién Oﬂ“ﬂ Olomoue
Kiizkovskeho 8\T7

Unive!

This document has to be sent to the ERASMUS Office of the Home Institution, in maximum 2 weeks after arrival.

At the end of
the study stay

UNIVERSITY OF

/. LINCOLN

UNITED KINGDOM

Erasmus+
Study Placement

Confirmation of Student Attendance 2016-17
To be completed at the end of the study period
Please note: the dates given on this document will be used to determine the student’s actual
entitiement to Erasmus Student Mobility funding

1. (to be e
Name: SIEPHEN Lo/ DFLE
Home of University: University of Lincoln
Erasmus code: UK LINCOLN 05
Academic Unit: DEP/. OF HH7Dey

2. Host Institution Details

(to be by c or at the host .
Name of Institution: PHLACLSY IVERLT)
Erasmus Code: E& JLorrou e OFf
I confirm that the above student at our i
bety to. 7 2/6 ana 14 /;z u/é

(date /month / year) ( date / month / year)

We have-previded / will provide (please delete as applicable) the student with a transcript giving
details of their studies during the placement.

Fus prvg AR OARS) EH

Name:
Position: s Cotyrv & fﬁ/!) EN7T CDORY Vo 2f.

vae: LV Lo/ ot instituion S@PSiacky University o
International Ralanons Office
Kfizkovského 8
771 47 Oloy lomouc | Czech Republic

Student: Please return to your Erasmus administrator no later than 2 weeks upon your return to Lincoin

Zuzana Hamdanieh, International Relations Office
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Learning Agreement (LA)

Before mobility

s N g Mt 5

During mobility

After mobility

- Higher Education e
if Academic Year 2016/2017 1
Erasmus+ Learning Agreement for Studies Erasmus+ Learning Agreement for Studies Aradmele Tos SR Higher Education
er Educatiol
et | e | owwotoei | oty | _sospwr | swovevoe | L T B+ g alicia Crermiecks
sdent [~y Learning Agreement for Studies Academic Year 2016/2017
3 it Coech hilogy
Commitment Name Email Posion Date Signature
. Coustry Student ija Crerniecta o Student Ug 10 4o o
Sartora Locane-Pastl, 0 ‘Responsbie person atthe | Barbara Loranc-Pasaylk, PO | bloranc@ath bieisko ot
Fom Erasmus Coorginator
nstiution | University . bonancfun beika g Commitment Email pasition ate £ Swnature
:.mu: of Savic Languages | PLBIELSKO02 | Beisko Biala poiand 148338279434 e RO VP - PhDr. Ondrcj Blaka, FhD ‘Odborny asistent na
Erasmus code Student Alicja Crermiecka Student 31052016 s ¥ R ible. *ithe ondre bahaugol.z Ot ke 4’,4,? W W( 2 ﬁ M
Receving Insbtution
Name | Facuty/ (fapplicable) | _Address Country s m:: ::"‘" esponbieperson® ot P L Eremom Coordomor | 31052016 P )
aonkénos
s bamdanenBugel s Tl Ondec B, PR Odoorny. sssent 1 | A . .
s essorse porsen t the andrebisnaligol e brersiy | S5 | av it h”\/ After the Mobility
- ' d 0385621108 faiee v v (s skl Transcript of Records o the Receiving Insttution
Faculty
paacky | Ans/Deparmentl a Cuch gt During the Mobility
Universty Caech studies 0LOMOUCOL Canch Regublic o
i ‘Exceptional changes to Table A Table C Componen ‘Was the component ‘Number of ECTS Grades received
Before the mobility After the tcode v credits t the Recaiving
mobitey | U1 sn) tes/Nol | _for aqui Instition
e Receng sttt
% Table A2 Component. Component tite at the Recewving Added - Number of
Ouringthe | code nsttation component component | Ressonforchange’? | €CTS credits
s bty | e o equiaient)
Component' Wembar crodis or oquiales =) Choose an item.
BovosH gy Compongat thia 2t s Bcoieg Inotho leg witzcjuummer | tobe awarded by the Receiving YoN/SGPs_ | Contemporary Grammatical Description B Choose a 3
mobity | _ifany) | el i) tem] or/oYL | Contemporary Savi anguages . —
KPG/X4LRL Foregr Language 1 - Russian 7
il Dese wier nd date]
iiijates | Commory Sommial e ! TUGKFA_| Foreqn Language Enghsh 2
BH/CUSS__| Crech terature | winter XRSITORL Toursm & 3
[Ty o T T r
YGNNOL nter KBH/VAZK 'Culture of Czech speach and writing 3
XPG/MALRL 1 Mussian e KBH/CUIS | Ceechierature Il ] € an item 1
YA/ Engih 5 Y50/ 5961 polshonems © i L
ws/Tun__| Towism s e TR - - .
T AL/ A2 S letw::m — o [Compoen
Tonenive Course arroregn . pary
e ok th couse coaagoe 1 1e Rcening nson scribng th eamig oucomes ko | g . . | e (55 Indicated mthe course catalogue) . :
KAL/ IZAC Makan for Beginners | . 2 recognised _scphicadle|
KAL/ AML Lower intermediate English 1 . 2
i 50 /TN 5 the Polsh cuture 1 . 3
I Al A sia 8C 00 G Nethegeolerd I
ceptions changes o Table b (i appicabie] —
‘Recogntion ot the Sending institution s B
82 | Component ; Added sier
it st the Sending stitution
Tabes [ Component = Samester Namber of ECT credits orequivlen] || | sl component OmPonEnt |\ e of ECTScreits (o equivalent]
o, oo e a the sandin titution leg atumnlsprng; | toberacopaed by the Sending mobily | (fany)
L owed {as ndcated n the course catalogue) prome nstitetion
mobtmy | fom) = Tre Unguisic and Cuural ASpacts of the 5 A
o U s — — 5 7 ' country to which the person belongs administratively and that issues the 1D card and/or passport
= outumn 3 2 Study cycle: Short cycle (EQF level 5) / Bachelor or equivalent first cycle (EQF level 6) / Master or equivalent second cycle (EQF level 7)
actca Crach C= 1’::::2'?:”;:.».;“&2. . 3 / Doctorate or equivalent third cycle (EQF level 8).
practica Russian outuma Yugosiova * Field of education: The | 2013 search available at http://ec {_en.htm should be used to
3 o Polsn Language o orein . 3
- . phiglogiss find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded to the student by
‘education outumn events C 3 the Sending Institution.
rseoogy o
e o0 4 Erasmus code:  unique identifier that every higher education institution that has been awarded with the Erasmus Charter for Higher
e ot s conpee ey e SRR oot Education (ECHE) receives. It is only applicable to higher education institutions located in Programme Countries.

Zuzana Hamdanieh, International Relations Office

S Contact person: person who provides a link for administrative information and who, depending on the structure of the higher

education institution, may be the
institution.

or works at the i

relations office or equivalent body within the
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Medical Care and Services

https://www.upol.cz/en/students/guide/counselling-medical-care

« Students with EHIC (EU citizenship + EU residence permit) — insurance
registration in the CR required — IRO assistance

« Students from visa countries (commercial comprehensive medical
iInsurance — assistance services included)

Military Hospital (Klasterni Hradisko) — urgent problems Monday—-Friday,
preferably from 9-11 am via telephone at +420 973 407 040 or e-mail
kaiprovad@vnol.cz.

University Hospital/ Emergency Ward - urgent cases (weekend, night)

Zuzana Hamdanieh, International Relations Office


https://www.upol.cz/en/students/guide/counselling-medical-care/
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Medical Care & Counselling

— Healthcare Centre in Envelopa (J. L. Fischer Dormitory, Smeralova 10)
currently without a general practicioner. Dentist and gynaecologist are
available there. Although the doctors can speak basic English, we
recommend bringing a Czech-speaking friend along (your buddy), if
possible.

— Olomouc University Hospital, Emergency ward located in the Surgery
Clinic (blue building) - so called ,urgentni pfrijem/pohotovost”

— Office hours on working days: 3 pm — 7 am, on weekend 7 am -7 pm

— Dental Emergency (24/7) - Olomouc University Hospital, I. P. Pavlova
185/6, KUCOCH (Dept. of Oral and Jaw Surgery).

— For medical issues that require attention within 24 hours please try to
come by 8 pm.

— During night hours 22 -7 please come only for medical issues which
require immediate care (injury, bleeding)

Zuzana Hamdanieh, International Relations Office
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Counselling & Medical Care

— Special Needs Centre

— Address and contact: Faculty of Education, Zizkovo nam. 5, Olomouc,
tel.: +420 585 635 323, mobile phone: +420 775 124 696,
email: lucia.pastierikova@upol.cz

— Psychological Counselling

— the Counselling Centre of the Department of Psychology and
Psychopathology, FoE, UP. Email: jana.kvintova@upol.cz. Likewise,

students can get psychological help at the UP FoM. Contact the Study
Department for more.

Zuzana Hamdanieh, International Relations Office


mailto:lucia.pastierikova@upol.cz
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Medical specialists and services in Olomouc
healthcare centres

Health Centre "Poliklinika" Olomouc, tfida Svobody 32

www.poliklinikaolomouc.cz

Health Centre ,SPEA"
nam. Narodnich hrdint 769/2, 779 00 Olomouc

www.Sspea.cZz

Olomouc University Hospital, I. P. Pavlova 6
www.fnol.cz, www.fnol.cz/pdf/fnol cz mapa.pdf

Zuzana Hamdanieh, International Relations Office


http://www.poliklinikaolomouc.cz/
http://www.spea.cz/
http://www.fnol.cz/
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European Health Insurance Card (EHIC)

Registration of valid health insurance can be arranged via
International Relations Office, based on the valid EHIC.

— Upload a copy of VALID EU health insurance card/document into
the Online Application /APPENDICES by 15. 02. 2021

— Only valid insurance can be registered.Check the expiration
date of your card in the UP online application

— When the registration is approved, students will be notified via e-
mail.

— Students who need to see the doctor urgently can individually
contact the IRO to request the registration with priority.

— Commercial/private insurance — no registration

Zuzana Hamdanieh, International Relations Office
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EVROPSKY PRUKAZ ZDRAVOTNIHO POJISTENI * X %

* *
* CZ *
* *
— * g *
3 Prijmeni

4 Jmén

JAN

5 Datum narozeni 6 Cislo pojisténce

01/12/1950 1234567890
7 Kéd zZpP

20901 - ZPS

8 Cislo prukazu 9 Platnost do

80203209010000000000 31/12/2010

Check

the date

Zuzana Hamdanieh, International Relations Office
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ERASMUS+

MY APPLICATION

APPLICATION = LEARNING AGREEMENT | APPENDICES | DOCUMENTS

Login: |

LA status: -

Welcome to the online application

Zuzana Hamdanieh, International Relations Office



Palacky Universi
alacky University Wieobecna zdravoini pojisfovna
Olomouc

Pobodk aE@mUm pracoviité v OLOMOUC
MZeobecna zdravotni pojiftowna OLOMOUG

kod pojisfovnoy: 11163 - VZP OLOMOUC ev. dslo Potvrzen:
adresa” —————————————————

fax:
telefon- 420 952 223 222
e-mail" info@vep.ce

potvrzuje

.. datmar, 14121552

Fl podle Nafizeni Fxropského parlamentu a Bady £ 883/2004
O podie plameé smbowvy mezi Ceshon republilbona ...

od 28.11.2016. . do 10022017, narok na:

O wécpe daviky v rozsaho ouiné a neodkladne peie

El lekafzky perbyvinou zdmwvomi pédi = pihldoutm k povaze davek (pemoci) a
piedpokladang dobé [:-utﬂfmnaumCR_ Pecembﬂpush‘tnumuk.. Aby se pacient

nemuss] do stahu pojlstén: vracetr pleddaspd. Toto Ponvrzenl neopravinge k Cerpan: pece ma

ucet :E;lg zdmave: pejisfovoy, pokod sem pacient vycestoval pouze z ucelem jejibo

poskyimmn

[0 wiechny wécne davky zdravotmi péde v plném rozsahn pedle plabmych pravmich pledpisi

Cpske republily, jako by byl nadim pojisténcem.

O iéfeni podle zdravommi pojisfovnou pfiloZens kopie souhlaz prisloine instinuce (zdavom:

pojiifovny / pemocenzke pokladny) ve smhnvmim stapé ¢ lekarskym efstienim

Niklady poskyvimmté zdravotnl peéfe admjie podle metodiky samestatnon fakiuron se
samostatmymi daviami.
dpe 30912008 razitce a podpis

nichy podepsal(al
2016.11.30

3 CET

Wystawil, podepsal

Zuzana Hamdanieh, International Relations Office
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Testing after the arrival/ duties after the arrival

— Duty to inform the public health authority representative (KHS) about
the second PCR test result via email infolinka@khsolc.cz within 10
days after the entry.

Regional Public Health Authority — www.khsolc.cz

— It doesn’t organize testing for public; PCR and antigen testing is done
in the University Hospital (Fakultni nemocnice Olomouc) or Military
hospital (Vojenska nemocnice Olomouc/Klasterni Hradisko)

Zuzana Hamdanieh, International Relations Office


http://www.khsolc.cz/

W Palacky University
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Testing in Olomouc

,red countries” — testing between 1- 5 day after the arrival

,dark red countries” — testing between 5 -10 days after thee arrival
First scheduled testing for BE, NT, IT, F, PL, AT...

Tuesday, 9.2.2021 at 14:00

Testing for ESP, PT, SK, TR..

Friday, 12.2.2021 (arrivals 5.2.-7.2.) — at 14:30
Wednesday,17.2.2021(arrivals after 10.2. ) —at 14:00

Zuzana Hamdanieh, International Relations Office
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Palacky University ID Card
Standard Blue Card (200,- CZK) or ISIC (450,-CZK)

1.No form! Open your UP online application, new section
JAFTER ARRIVAL®
2.Pay a deposit of 200/450 CZK

3.The ID card is issued in Zbrojnice (Central Library) within a week upon the request
was submitted. ID cards are taken individually during the office hours (check the
status regularly to know when the card is ready for you or make a reservation of
date to pick up the card).

ID cards office - https://cvt.upol.cz/en/identificationcards/

Join Practical information 2. to know where the ID card office is located.

Zuzana Hamdanieh, International Relations Office
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How to arrange your Palacky University ID CARD?
Enter the UP Online Application

@ ‘ ERASMUS+

MY APPLICATION @ INFORMATION

APPLICATION =~ LEARNING AGREEMENT  APPENDICES DOCUMENTS  AFTER ARRIVAL

UP Login: [N
Pseudo birth number: _

LA status: Uploaded by coordinator

Welcome to the online application

Zuzana Hamdanieh, International Relations Office
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Choose your UP ID Card in the online application
both cards provide the same services within UP

ISIC + up D card = two in one UP Standard Blue Card
450 CZK (200 deposit + 250 payment) 200 CZK deposit
Valid till December 2021 Valid for the time of a study stay

Univerzita Palackého
v Olomouci

Zuzana Hamdanieh, International Relations Office
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MY APPLICATION @ INFORMATION

APPLICATION  LEARNING AGREEMENT APPENDICES DOCUMENTS = AFTER ARRIVAL

UP ID CARD
As an Exchange student enrolled in Palacky University you can request a UP 1D card.
You can choose only one of the cards mentioned below. Both provide the same services within the university.

In case you already held an ISIC (picture 1) from your home institution/country, request Palacky University Standard Blue Card {picture 2) and pay
less for the card arrangements.

In case you do not have an ISIC yet, it is recommended to apply for the ISIC and use additional advantages.

ISIC (International Student Identification Card)
Prica: 450,- CZK
Valid 9/2019 - 1212020

All available services within UP + official confirmation of student
status out of UP

+ additional advantages world-wide (see more at www.isic.com)

Palacky University Standard Blue Card
Price: 200,- CZK
Valid 9/2019 - departure date

All available services within UP + official confirmation of student
Univerzita Palackého status out of UP

w Olomouc

Zuzana Hamdanieh, International Relations Office
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APPLICATION  LEARNING AGREEMENT SUBJECTS APPENDICES NOTES STAG CHANGEL AFTER ARRIVAL

UPID CARD

As an Exchange student enrolled in Palacky University you can request a UP ID card.
You can choose only one of the cards mentioned below. Both provide the same services within the university.

In case you already hold an ISIC (pictura 1) from your home institution/country, request Palacky University Standard Blue Card (picture 2) and pay
less for the card arrangements.

In case you do not have an I1SIC yet, it is recommended to apply for the I1SIC and use additional advantages.

Selected card
ISIC {International Student ldentification Card)

Price: 450,- CZK
Valid 9/2019 - 1272020

All available services within UP + official confirmation of student
status out of UP

+ additional advantages world-wide (see more at www.isic.com)

Status: Card request approved

Payment status@ via paymanen@
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Palacky University ID Card

24 hours after printing ready for full use
Library

Computer Halls

Dining Hall — Envelopa or Neredin — meal orders
Discount prices

Zuzana Hamdanieh, International Relations Office
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Identification Cards Office
https://cvt.upol.cz/en/identificationcards/

UP » Information and communication technologies > Identification cards

|ldentification cards

Coronavirus — ID card office service during current
government restrictions

ID card office is available during standard office hours, both for the card agenda and validation stamp distribution.

Please make a reservation for a slot at the ID card office reservation system https://rezervace.upol.cz/karty

Quick links

=

» General Information — mass distribution of 1D cards to 1st year students and of validation stamps
= Instructions for new students

= [nstructions for new employees

= |D card types and their use

= Payments

» Deposit and card distribution

= Validation and stamp distribution
= FAQ regarding ID cards

= Use of ISIC card

= Office hours

= Templates

= (Contacts

Zuzana Hamdanieh, International Relations Office

ol

NO ENTRY WITHOUT
FACE MASK
VSTUP POUZE
S ROUSKOU

RESERVATIONS

Please make a reservation for a slot at the ID
card office reservation system
https://rezervace.upol.cz/karty

HELPDESK

We ask students to send their questions and
inguiries regarding new card, card change,
card blocking, revalidations stamps or licence
payments through Helpdesk.

http://helpdesk.upol.cz — category
"ldentification cards and validation stamps”
This is the only way to ensure an adequate
response to your questions.
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Palacky University Central Library
Armoury/Zbrojnice

— Ordering books for loan and collecting them - via e-mail or by
phone.

— In the email you provide the book’s call number
(“signature”), your name, surname, your date of birth, and
the ID number of your ISIC card.

— As soon as the books are ready, you will receive an e-mail with
Information on how and where to collect them.

— Rules for borrowing:
- It is possible to borrow reference books as well.
- Books should be returned via bookdrops (“biblioboxes” )

— The maximum number of books a student can borrow is 15.

Zuzana Hamdanieh, International Relations Office
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Palacky University Central Library —
Armoury/Zbrojnice

— Armoury Central Library:
Books ordered are supposed to be collected in the non-contact

zone behind the door to the Night Study room (you need a valid
ISIC card).

Loans: Mon—Fri 8 am—6 pm

E-mail for ordering books: vypujcka@upol.cz
Tel: 585 631 749 | 704 856 137

- https:/lwww.knihovna.upol.cz/nc/en/news/clanek/palacky-
university-library-services-since-4-jan-2021-last-update-4-
feb-2021/

Zuzana Hamdanieh, International Relations Office
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Staying at Palacky University Dormitories

- Read your contract!

— If you change the date of your departure, inform the
accommodation office and have a change recorded in your
contract, at least one month notice period!

— Keep the rules — mainly: no noise during night hours, no
alcohol, drugs, smoking, keep your place and cooking areas
clean, no pets are allowed, return the key of the laundry room in
time, otherwise you pay for extra time! ....

— Breaking the rules can cause an end of your stay there, your
home institution will be informed !

- ,ohopping carts are the property of the shopping centers —
e.g.Globus supermarket!

Zuzana Hamdanieh, International Relations Office
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Accommodation Subsidy

A portion of money given only to Erasmus+ (KA103) students to
support their accommodation expenses

Summer semester portion is paid for February, March, April,
May, (June) —5 months/ 760,- CZK per month

Always available at the end of the semester (in May) at the main
cash desk, Krizkovskeho 8

Subsidy cannot be paid in advance
Paid in cash (CZK)
No application form

Necessary to inform the faculty coordinator about a departure
date if your stay ends up earlier (March/April)

Zuzana Hamdanieh, International Relations Office
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Waste Management Municipality Fee

- Required from everybody staying in Olomouc for more than 3 months ( 90
days)

- Fee of 816 CZK per year
- Information available in dorms (reception desk)
- Paid at the end of your stay!

- Payment is requested by the Municipality of Olomouc, Economic dept.,
office of municipal fees, based on the Municipal Council decision (order
no.14/2019).

— Information is also available on the web of the town (in Czech language):
— https://www.olomouc.eu/aktualni-informace/aktuality/15246

— Also on the UP web in English /Exchange Students/ News and Reminders
» http://www.upol.cz/en/students/exchange-students/news-and-reminders/

Zuzana Hamdanieh, International Relations Office


https://www.olomouc.eu/aktualni-informace/aktuality/15246
http://www.upol.cz/en/students/exchange-students/news-and-reminders/

Palacky University
Olomouc

Public Transport Card / Student Pass
https://www.dpmo.cz/en/ - SMS tickets

1. Fill in a form and add a passport size photograph

2. ISIC or have the form confirmed in the International Relations Office

(an ISIC proves your student’s status, it can substitute the confirmed
application form)

3. Go to the Public Transport Agency, Legionarska street no. 1 (center of
1tﬂhe to/\lf\ér}bsee the map with your buddy), submit a photo + confirmed
orm

4. Buy a trampass ( prices below are valid for students below 26)
10 months trampass / 1350 CZK
3 months trampass / 450 CZK
1 month trampass / 175 CZK

Zuzana Hamdanieh, International Relations Office
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- Dopravni podnik rhésta Olomouce, a.s. | '
STUDENTSKA ZADANKA NA SKOLNi ROK @ |

Zadam o vydan/ studentske prikazky k vyuZivani zlevnénych ¢asovych jizdenek pro studenta, Zaka,
ucne od 15 do 26 let veku (t]. do dne, ktery pfedchazi dni 26. narozenin) na zaklad& podminek uvedenych na
rubové strané Zzadanky, s kterymi jsem se seznamil(a) a kieré se zavazuji dodrZovat.

NAME + SURNAME : ~
Jméno a pfijmeni Zadatele:
DATE OF DIRTH

Datum narozeni Zadatele:

Nézev a adresa Skoly:

b
g 4 A YEAR OF STUDIES
Y 4E OoMoue, trida - ro&pfk ...\ o,

|
/

DATE / (
VOlomoucidne ... NI & Ay Dotnr,

Potvrzeni skoly:
Potvrzujeme, Ze Zadatel(ka) je Zakem, studentem Univerzi ; )
denniho studia na nasf gkole ve 8kolnim roce 201 /. 200F . lverz‘%taahgar:%t;l}eg%y' Ol,omoucl
VbéZném &kolnim roce nesmi byt Zadateli ” | praciant
potvizena druha Zadanka.

Current
Date Brivnéného zastupce Skoly

Vypini dopravce:
Udaje ov&fil a zlevnénou &asovou jizdenku &. ..ovvvveereeonn . 7315 1P ———

Zuzana Hamdanieh, International Relations Office
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Czech For Foreigners'Courses

Survival Czech Course / a lecture during orientation week

Semester course / two 90 min lessons per week
Placement test: Not for beginners !

Test assignment available at www.kb.upol.cz (Czech for
Foreigners, Erasmus), deadline for sending the test is
February 14, 2021. Results will be sent to the e-mail address
of the sender.

To view the timetable - check the web: www.kb.upol.cz or
Information board in the International Office.

Zuzana Hamdanieh, International Relations Office


http://www.kb.upol.cz/
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Czech for Foreigners'Courses

CJPC2 — Czech for Foreigners — course — 4 ECTS
CJPCZ2 — Czech for Foreigners —exam — 1 ECTS

Zuzana Hamdanieh, International Relations Office
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www.upol.cz
https://kb.upol.cz/czech-for-foreigners/

Czech for Foreigners

CO nta Ct Contact

Mgr. Darina Hradilova, Ph.D. Placement Test SPRING 2021

e-mail: darina.hradilova@upol.cz
tel.: 585 633 168 SPRING 2021 (CIPC2: 4 crds.,

CIPZ2:1 crd.)

Placement Test SPRING 2021

placement_test.docx &

The placement test is obligatory for intermediate and advanced students. Beginners do not have to fill it in. Please do
not use any dictionary and grammar books.
Please send your test to darina.hradilova@upol.cz till 14. 2. 2021.

SPRING 2021 (CJPC2: 4 crds., CQJPZ2: 1 crd))

Lesson A Lesson B Teacher
Beginners MO 16:45-18:15 KA-1.42 WED 15:00-16:30 KA- Mgr. Karolina Haiderova
P1.32
Intermediate MO 15:00-16:30 WED 16:45-18:15 Mgr. Tereza Packova
KA-1.35 KA-P1.37
Advanced THU 13:15-14.45 FRI 9:45-11:15 Mgr. Darina Hradilova,
KA-P1.35 KA-1.42 Ph.D.

Zuzana Hamdanieh, International Relations Office
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Links to join classes

Beginners: Mgr. Karolina Haiderova (kara@email.cz)

Join Zoom Meeting
https://usO4web.zoom.us/ji/9937 76094 ?pwd=bmEwaHdwSWhOU2JDaWlpNmtZY0Z5
QTO0S

Meeting ID: 993 776 094
Password: 664184

Intermediate: Mgr. Tereza Packova (tereza.packovaOl@upol.cz)

Join Zoom Meeting
https://usO02web.zoom.us/j/861849800907pwd=MjIMS1ZZajMzK3I3VG11dDVWTTEZUTO9

Meeting ID: 861 8498 0090
Passcode: 200682

Advanced: Mgr. Darina Hradilova, Ph.D. (darina.hradilova@upol.cz)

https://bbb.upol.cz/b/hla-h4ah-9gf

Zuzana Hamdanieh, International Relations Office
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Reminder

— Classes start officialy on Monday, February 15, 2021! Some
dept./courses may start later! Check email from coordinators!

— Exchange studens must be enrolled FULL TIME and receive minimum
15 ECTS per each semester, Erasmus International Credit Mobility
students must receive min. 20 ECTS per each semester

— You must notify the IRO if you decide to cancel your stay before the
official end of classes.

— You must notify the IRO as soon as possible of any change of
address, legal name, and/or change of your major. If you do not live in
dorms you must provide the IRO with an address of a place where you
stay in.

— Visa students must report any change of accommodation to the
Dept. for Asylum and Migration (OAMP). An appointment there is
scheduled by sending an e-mail request to IRO, namely to Ms. Yvona
Vyhnankova (yvona.vyhnankova@upol.cz)

- Mind the Smoking Ban in restaurants, public places!

Zuzana Hamdanieh, International Relations Office
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Students living out of the campus

Your duty is to report a place of your stay to the Foreign Police Dept.

— Department of Foreign Police Olomouc
Smetanova 14, Olomouc
Tel.: +420 974 761 845, +420 974 761 841
Mon, Wed 8am — 3pm
Tue, Thu 8am — 12noon

EU country student - within 30 days
Visa student — within 3 days
Take the accommodation contract with you!

Zuzana Hamdanieh, International Relations Office
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Public Holidays in the Czech Republic

Easter — Friday, April 2, 2021 - Monday, April 5, 2021
May 1 — Labour Day
May 8 — Liberation Day

Offices and some stores are closed !

May 12, 2021 — UP Sport Day

Zuzana Hamdanieh, International Relations Office
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one practical and important note ©

Writing an e-mail to your coordinator
Imagine that there are 150 students this semester, each of them
communicates via email.

E-mail address — we may like your nicknames, appreciate your N
Imagination and invention, BUT sometimes we do not know who is writing.

- Be TRANSPARENT — SHELDON.COOPER@UPOL.CZ
— Subject of the email — it is good to know at first look what is the issue
— Be INFORMATIVE — Sheldon Cooper__ arrival form /learning agreement

Content of the email — be CLEAR - write to the point, be POLITE — write
good morning/hello and do not forget to SIGN the e-mail

Zuzana Hamdanieh, International Relations Office
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Access into the UP online application after arrival

— Via link received at the very beginning of the application process

— Via UP Portal — using UP login (Portal ID) and password

Haven't received a notification e-mail with UP login and password?
Check information in the online application! Contact IRO!

@ ‘ ERASMUS+ \“

MY APPLICATION O INFORMATION

APPLICATION LEARNING AGREEMENT APPENDICES DOCUMENTS

Pseudo birth number:

Login: 2a02f870-8d34-428c-b1d2-fd9ed6fd7aes I

Status: Accepted
LA status: Uploaded by coordinator

Welcome to the online application

Have you ever studied at Palacky University Olomouc before or have you ever applied for admission here?

Zuzana Hamdanieh, International Relations Office
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Using UP Portal
# Zabezpeceno ]

A Incidents: 1
% Login

Palacky University  [SSREAEN ontact - App r

Impartant announcements - X

Prihlasovaci udaje do Portalu UP
> UZivatelské jmeéno

= Heslo

Piihlasit

Zuzana Hamdanieh, International Relations Office
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Using UP Portal

>
I E-mail Canteen

E:> ele

MOODLE UPShare Dormitory / ISKAM

-

Small STAG Courseware Office 365 Electronic forms =

@ @b

17 °C
Help / Helpdesk Weather in OlomoudZ' OwnCloud I Erasmus
|

Zuzana Hamdanieh, International Relations Office
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Information sources

— Visit the web of IRO at https://www.upol.cz/en/students/

— Visit the web of your UP Department/Faculty

- FB

— Current password to UPOL Wifi network is: studujup2020
— A new password you can view in Portal via Help/Helpdesk

Help / Helpdesk
R ——

I
L€

Zuzana Hamdanieh, International Relations Office
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Palacky University
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Zuzana Hamdanieh, International Relations Office
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Zuzana Hamdanieh, International Relations Office
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How can | protect myself from the coronavirus?

- Hand hygiene is the first and most important line of defence.

- Avoid touching your eyes, nose, and mouth with unwashed hands

— Other tips include:

— Carry a hand sanitiser with you to make frequent cleaning of hands easy
- Always wash your hands before you eat

— Be especially careful in busy airports and other public transport systems about touching
things and then touching your face

— Carry disposable tissues with you and always cover your nose and mouth when you cough
or sneeze before disposing of the tissue carefully (catch it, bin it, kill it)

— Do not share snacks from packets or bowls that others are dipping their fingers into
— Avoid shaking hands or cheek kissing if you suspect viruses are circulating

- rI?egclljllarly clean, not just your hands, but commonly used surfaces and devices you touch or
andle

— Avoid sharing household items

— You should not share dishes, drinking glasses, cups, eating utensils, towels, bedding, or
other |te(rjns V\{Ith other people. After using these items, you should wash them thoroughly with
soap and water.

Zuzana Hamdanieh, International Relations Office
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Hygienic Hand Disinfection for 30 seconds!

Place palm on palm, also Right palm over left back of Palm on palm with spread
wrists. Rub against each other. hand and vice versa. Move in fingers. Interlock fingers and
circles. open again.

Outer side of fingers in opposite Circular rubbing of the left Circular rubbing of the closed
palm. Interlock fingers. Loosen  thumb in the closed palm and  fingertips of the right hand in
grip and interlock again. vice versa. the left palm and vice versa.

Zuzana Hamdanieh, International Relations Office
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Practical Information II.

— Guided tour with a Czech student / guide of the group
— Central Library
— British Library

— University services: Computer Hall, Xerox, ID Card Office, Cash
desk, Bookshop,

— Basic orientation — departments

IF YOU MISSED THE PRACTICAL INFO 2, PLEASE ASK YOUR
BUDDY FOR HELP ©

Zuzana Hamdanieh, International Relations Office



